% EDMONTON PUBLIC SCHOOLS

LISA AUSTIN
MANAGING DIRECTOR - COMMUNICATIONS
FOR THE PERIOD: JUNE to AUGUST 2015

[DATE™  DESCRIPTION OF EVENT EXPENSE TYPE NET AMOUNT @ ®®) ATTACHMENTS

1) BUSINESS TRAVEL
meetings outside the District and associated costs including transportation, accommodations, meals, incidentals, parking, etc.

29-May-15 Off-Site Meeting Room Deposit (Credit was applied to Facility Rental $ 34.13
final invoice for this deposit)(D. Robertson, S. Stoddard, R.
MacNeil, K. Muhlethaler, ]. Lempogo, A. Anderson, H.
Raymond, L. Austin, J. Davies, L. Parker and 2 other EPSB
Employees)(see D. Robertson for receipt)

11-Aug-15 Expense Claim - Conference in Victoria, BC (Jul. 5 - 9, Meals $ 183.63 Attachment 1
2015)

18-Aug-15 Off-Site Meeting - 1 Night Stay at Village Creek Country =~ Accommodations $ 129.71 Attachment 2
Inn (Aug. 19 - 20, 2015)

19-Aug-15 Off-Site Meeting - Lunch (D. Robertson, S. Stoddard, R. Meals $ 20.07

MacNeil, K. Muhlethaler, ]. Lempogo, A. Anderson, H.
Raymond, L. Austin, . Davies, L. Parker and 2 other EPSB
Employees)(see S. Stoddard for receipt)
19-Aug-15 Off-Site Meeting - Dinner (D. Robertson, S. Stoddard, R. Meals $ 23.27
MacNeil, K. Muhlethaler, ]. Lempogo, A. Anderson, H.
Raymond, L. Austin, . Davies, L. Parker and 2 other EPSB
Employees)(see S. Stoddard for receipt)
20-Aug-15 Off-Site Meeting at Village Creek Country Inn (D. Facility Rental $ 67.87
Robertson, S. Stoddard, R. MacNeil, K. Muhlethaler, .
Lempogo, A. Anderson, H. Raymond, L. Austin, ]. Davies, L.
Parker and 2 other EPSB Employees)(see D. Robertson for

receipt)

25-Aug-15 Expense Claim - Off-Site Meeting (Aug. 19 - 20, 2015) - Transportation $ 96.96 Attachment 3
Personal Vehicle KM

25-Aug-15 Expense Claim - Off-Site Meeting (Aug. 19 - 20, 2015) - Other Costs $ 218.97 Attachment4

Snacks for all Participants

Sub-Total: Business Travel I's 774.60

2) CONFERENCES
costs of attending conferences, seminars or events including registration fees, transportation, accommodations, meals, etc.

30-Jun-15 Coaching SuperVision Forum 2015: Igniting the Registration Fees $ (245.00) Attachment5
Conversation (Refund regarding course cancellation.
Originally paid in April 2015)

Sub-Total: Conferences l's (245.00)|

3) HOSPITALITY (Hosting)
cost of food, beverage, transportation and other amenities on behalf of the guests of EPSB

25-Jun-15 Lunch meeting re: District Foundation Board of Hosting $ 40.49 Attachment6
Governors



12-Aug-15 Lunch meeting re: New Schools Contract Hosting $ 37.92 Attachment?7

Sub-Total: Hospitality | s 78.41 |

4) WORKING SESSIONS
cost of meals, facility rental, travel in Edmonton, parking, or car allowance and other incidentals, while in the course of conducting district
business

21-Aug-15 Coffee for Team leader Meeting with Archives & Museum Other Incidentals $ 3.02 Attachment8
(L. Austin and 7 EPSB Staff)
26-Aug-15 Team leader Meeting with Archives & Museum (L. Austin Meals $ 21.13 Attachment9
and 7 EPSB Staff)
Sub-Total: Working Sessions I's 24.15 |
TOTAL EXPENSES REPORTED FOR THE PERIOD $ 632.16
Notes: (1) Invoice date may not coincide with the expense reporting period

(2) A receipt is not required for expenses for which an allowance is paid (i.e. car allowance, per diems)

(3) Edmonton Public Schools receives a partial GST rebate for District expenses (1.5843% of GST rate is paid). Amounts reported above
include the net GST amount

(4) The net amount is the amount expensed to an EPSB Official. Net Amount does not reflect a portion of the receipt that is attributed to
another EPSB official’s expense report.



% EDMONTON PUBLIC SCHOOLS

as per Administrative Regulation

Travel Expense Claim

An expense claim must be completed upon return for both business and professional development

CWA.AR

Details of Trip
Name Lisa Austin
Purpose of Trip/Conference Name

Departure and Return Dates:

D
School/Dept/DU#:.  Communications
Prof. Dev./ Coach House Team Coaching

July 5 - July 9, 2015

ate: 11-Aug-15

Destination; Victoria, B.C.

Description of Expenses (Please Amount Paid by Amount by Claimant Exchange Total Cost
attach receipts) EPSB for out of pocket Rate
Invoice/Visa expenditures including
Including GST GST
Registration/Conference Fees 1569.75 1669.75
Accommodation 0.00
Travel Costs
Airfare 0.00
Taxi/Shuttle/Car Rental 0.00
Personal Vehicle @
$0.505/km Km 0.00
Parking 0.00
Meals (Including Tips)
Per diem without receipts
= $47/day or $23.50/half day of travel 188.00 188.00
Actual expenses (attached itemized receipts) 0.00
Other - provide details & receipts
please use page 2 for additional details 0.00
Total Cost of Trip 1569.75 188.00 [ 1757.75
Cash Advance (If any ref# ) 0.00
Personal expense not covered by EPSB**
Net Amount due to Claimant* $ 188.00 $ 188.00
GST Breakout (Net 4/104) 7.23

the above claim is correct:

y

77\ V% \ﬁzpervisor's Signature

7L ] g_ Fos

5
NOTE: Please attach all copies of invoices/receipts that have een prer\ﬁ'éuégi paid by Visa and/or through Accounts

Payable that relate to this claim.

Copy of Out of Province Approval MUST also accompany this Travel Expense Claim.

*If claiming out of pocket expenses please batch and forward to Accounts Payal
** If monies are owed to the district please attach a cheque made out to Edmont




SUPPORTING INFORMATION

Registration/Conference Fees

Conference fees were paid O_Q’SB visa card

| Travel Costs

No travel costs. Was given ride a to and from the airport. Paid own airfare, was in Victoria
on personal business prior to conference.

Meals (including tips)

2 travel days - $23.50 per day = $47.00

3 days conference - $47 per day = 141.00

Total meal per diem $188.00

Registration/Conferendeesincurredin May; seethe

7 7

Mar- Mav_ 2015 auarterhvre
V1o I'I\AJ l_v.l.\l\JIUIMI ColTryre
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Village Creek Country Inn Page 1 of 1

15 Village Drive, RR2
Westerose, AB TOC 2V0
Ph1(877)688-0006 Fax1(780)586-3520

0@ui ' AX ID: 8507942
info@villagecreekcountryinn.com TAX ID: 850794207

Lisa Austin Room Folio Checkin CheckOut Balance
[ EEZE 18/08/2015  20/08/2015 -129.71
Master Folio

Direct Bil: EDMONTON PUBLIC SCHOOLS

Date Room Description / Voucher Charges Credits Balance
18/08/2015 113 Room Taxable 119.00 0.00 119.00
18/08/2015 113  GST-5% 5.95 0.00 124.95
18/08/2015 113 Tourism Levy - 4% 4.76 0.00 129.71
18/08/2015 113 Visa - Thank You Lisa 0.00 129.71 0.00
18/08/2015 113 Visa - Lisa For Edmonton Public 0.00 129.71 -129.71

VILLAGE CREEK COUNTRY INN
15 VILLAGE DR
HESTEROSE. AB

Terw 10: 28446145

Purchase

VIS Entry Method:
Total: ¢ 129,11
0154848

Seq fi:

Aippr Cod

Resp Code: 61/027

VISA CREDIT

APPROVED
Thank You

Customer Copy

IMPORTANT
1

retain this copy for vour recards

FS . .
18082015 07:43 PM Thank you for staying with us
We appreciate your business



%MONTON PUBLIC SCHOOLS
an expense claim must be completed

As per Regulation CWA AR
Travel Expense Claim

upon return for both business and professional development.

Details of Trip

Employee's Name: Lisa Austin

Date:

25-Aug-15

School/Department/DU#

Communications

Purpose of Trip / Name of Conference

District Support Team Retreat

Departure and Return Dates:

August 19 and August 20

Destination: Pigeon Lake, Alberta

Description of Expenses Amount Paid Amount Paid
(Please attach receipts) by EPSB by Claimant Total Cost
Invoice/Visa For out of f’ocket CDN Currency
Including GST Expenditures
Including GST*
[Registration/Conference Fees | 0.00| 0.00
Travel Costs
Accomodations
$ | 129.71| # of Nights | 1 129.71 129.71
Flight 0.00
Taxi/Shuttle 0.00
Car Rental 0.00
Parking 0.00
Personal Vehicle L ~ 192|Km
@ $0.505/km 96.96 96.96
Meals (including tips)
Per diem without receipts
= $47/day or $23.50/half day of travel or 0.00
Actual Expense (attach itemized receipts) 0
Other - provide details & receipts
snacks purchased from Costco for retreat 218.97 218.97
0.00
0.00
TOTAL COST OF TRIP 129.71 315.93 445.64
CASH ADVANCE (IF ANY REF # )
NET AMOUNT DUE TO CLAIMANT $315.93
GST Breakout (NET X 4/104) 12.15

t the above claim is correct:

De\s1g/nated Signing Authority

NOTE: Please attach all copies of invoices/receipts that have been previously paid by Visa and/or

through Accounts Payable that relate to this claim.
Copy of Out of Province Approval MUST also accompany this Travel Expense Claim.

*If claiming out of pocket expenses please batch and forward to Accounts Payable



£ EDMONTON PUBLIC SCHOOLS

FINANCIAL SERVICES
PRIVATE VEHICLE KM CLAIM

CLAIMANT: Lisa Austin
Page: 1 of 1
SCHOOL/DU: 311 LOCATION NO: 511
PROGRAM : 540
SUB PROGRAM: 0
Month: August
Year: 2015 FOR STAFF WHO DO NOT RECEIVE A CAR ALLOWANCE AND ARE
REQUESTING REIMBURSEMENT FOR TRAVEL WITHIN THE DISTRICT.
BUSINESS TRIP DETAILS ‘
Number of |
Date Starting Location Ending Location Purpose of Trip Kilometers
August 19 CFE Pigeon Lake DST Retreat 96
August 20 Pigeon Lake CFE DST Retreat 96
TOTAL KM CLAIMED ON THIS PAGE 192
TOTAL KM CLAIMED BROUGHT FORWARD FROM PAGE #2 0
TOTAL KM CLAIMED BROUGHT FORWARD FROM PAGE #3 0
TOTAL KM CLAIMED FOR THE MONTH (A) 192
TOTAL AMOUNT CLAIMED FOR THE MONTH (A) X $0.505 (B) $96.96
PLEASE NOTE: When entering your batch - (B) Total includes GST) GST=(B X 4/104) $3.73

I certify that these expenses were incurred while travelling on business for Edmonton Public Schools.

E e
Date: i Zb /’5

Date:

Signature ot
Claimant:

Approved by:
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ACCT:

REFERE
AUTH#:
Invoic

COSTCO # 156
13650 50th Street
Edmonton. Alberta TS5A-4Y3

PURCHASE - INTERAC

c
08/18/15 16:40:51

= NK YOU 001
AMOUNT: $228.82

%% CARDHOLDER COPY xx

CHANGE .00
TOTAL NUMBER OF ITEMS SOLD = 18
CASHIER: CODY L. REG¥ 4

AETALTAE 16:40 0156 04 0275 234

rOT /UCT #12147A229



Eventbrite

Hello Lisa Austin,

The following refund has been processed through Eventbrite:

REFUND

Event Name: Coaching SuperVision Forum 2015:
Igniting the Conversation

Organizer: Vancouver Island Coaches Association
Order Number: 417469469

Refund Amount: $245.00

Please allow up to four business days for the refund to appear in your
account. If you have any questions about the refund or the event,
please contact the event host: Vancouver |sland Coaches Association

Thank you for using Eventbrite!
Cheers,

The Eventbrite Team



THE MONGOLIE GRILL DOW
10104-109 §T ToJ1M7
EDMONTON AB
22805754
GH2280575404

kit PURCHASE bkt

06-25-2015 12:43:06

Name: LISA AUSTIN
A0000000031010 VISA CREDIT

Trace # 12590
Inv. # 12788
Auth # 069268 RRN 001613007

Purchase 837,17
Tip §4.46
Total 1,63

Retain this copy for your
records
Customer copy

The Mongolie Grill Downtown
1010 109 ST NW
Edmonnon AB  THJ M7

780-420-0037
828763614RT0001

éiurc # 1 Week No. 25 Period # 6

06/2 12:42 pm
EEn1E;:
Table# rders - %

1 Day Stir-Fry $15.95
| Day Stir-Fry $15.95
1 DIET PEPSI $3.50
Sub Total $35.40

Tax A $1.77

Total $37 .17

wmihmmmm1%m1ycm,
CREATE YOUR OWN UNIQUE STIR FRY

FRESH, FAST, AND AFFORDABLE

Meeting with Lisa Austin and 1 external guest
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MOXIE'S GRILL & BAR
EOHONTON KINGSWAY
0035a Table 45 #Party 2
111-MATTHE  SvrCk: 6 11:52 (G8/12/15

MARGHERITA PIZZA 13.50
CHKN RIGATONI 18.75

Sub Total: 32.25
GST ; 1.61
08/12 12:39 TOTAL ¢ 33.86

PLEASE PAY SERVER
G.S.T# 890379050
Purchase $50 in Moxie's Gift Cards
and receive a $5 gift.

lunchmeetingwith Externalclient

MUXIES ®3F2 - KInSsuWas
1OGEZS Kingswad Aw U
Edmontons ABE TEG O3
TEO-944-0232

#% TRAMSACTION RECORD &4
Tran. #i1 ZEE1E
Uzer ID: 111

UI%A CREDIT Furchase

Riaunt $23,88
Tip

AFFROVED
oo-001 0

18700100100
Z015-,08-12 1Z2:340:53

TUR: 00800085000
TSI: F30O0

Mo signature veduived
Customer Copfa

THANK vOu

Come AZaln
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CF aphy i rnffan Parana $4R1R
Starpucks LoTTee Lanaga #dbls

11625 Kingsway Avenue

Edmonton, AB  T5G 3E8

Aug 21 2015 08:27 am {Imunsllllllll

[RANSACTION RECORD

card dunber (R

Card Type o VISA

Card Entry P

Trans Type : PURCHASE
i

iiaiw i ypc

Amount : $24.15

s SR
Sequence # :
Term ID < 001

Date . 15/08/21
Time : 08:27:06

APPROVED

BY ENTERING A& VERLIFIED PIN, CARDHOLOER
AGREES 10 PAY ISSUER SUCH TOTAL TN
ACCORDANCE WITH ISSUERS AGREEMENT WITH

CARDHOLDER

o

application Label: VISA CREDLT
s10:
TVR:
IC :
151

¥#% CUSTOMER COPY k4

coffee for eight staff including Lisa Austin

Teamleader Meeting Archives & Museum



Invoice: Patti Didine

Elm Cafe
10556 - 115 Street NW
Edmonton AB T5H 3K6

M

café - catering - consulting
great food for great people

Edmonton Public Schools Invoice # 3492 .1

Invoice Date _ August 26, 2015
Edmonton Public Schools Museum and Archives Amount Due $0.00 CAD

10425 - 99 Ave.
Edmonton AB T5K 074

! ltem Description Unit Cost Quantity Line Total
date & time Friday-21-August-2015; 11:45AM 0.00 1 0.00
sandwich, assorted include vegetarian 8.00 8 64.00
salad, side vegetarian & gluten free; prairie quinoa 4.00 8 32.00
cookies assorted 2.00 8 16.00
beverages, sparkling assorted san pellegrino italian soda, sparkling 2.00 8 16.00
& water water, earth water
service ware plate, cutlery, napkin 1.00 8 8.00
delivery Anthony At Your Service 25.00 1 25.00

Subtotal 161.00
GST (829654698RT0001)

8.05
5%
Total 169.05
Amount Paid -169.05
Amount Due $0.00 CAD

Terms

Please send payment by cheque or via Paypal within 30 days of receiving your order. Late

payments are subjectto a 1.5% per month (18% per annum). Lunch for 8 staff including Lisa Austin

Notes
CREATED BY: KF Teamleader Meeting Archives & Museun

e

LOCATION: Edmonton Public Schools Museum and Archives
10425 - 99 Ave.

# OF GUESTS: 8

DIETARIES/ALLERGIES: 1 vegetarian

DELIVERY NOTES: deliver 11:45am

https:/lelmcafe freshbooks.com/showInvoice?invoiceid=9532898&_alt_domain_cookies=WW10%3D 112
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