
DATE (1) DESCRIPTION OF EVENT EXPENSE TYPE NET AMOUNT (2)(3)(4) ATTACHMENTS

31-May-15 Calgary Transit Ticket (Trustee Janz has reimbursed the 
District for this expense in September 2015)

Transportation 3.15$                                      Attachment 1

Sub-Total: Business Travel 3.15$                                     

20-May-15 10th Annual Mayor's Pride Brunch Event 60.74$                                    Attachment 2
31-May-15 Alberta School Board Association (ASBA) Host Room 

Snacks
Other Incidentals 135.35$                                 Attachment 3

31-May-15 Dinner in Red Deer for ASBA Conference (C. Johner, M. 
Janz, N. Ip and S. Adams)(see C. Johner for receipt)

Meals 28.51$                                    

2-Jun-15 ASBA Host Room Rental in Red Deer Facility Rentals 253.96$                                 Attachment 4
19-Jun-15 Edwin Parr Awards Banquet Event 55.87$                                    Attachment 5
15-Jun-15 ASBA Spring General Meeting 2015 Registration Fees 600.00$                                 Attachment 6
2-Jul-15 Expense Claim - Personal Vehicle KM (Edmonton - Red 

Deer Return)
Transportation 159.58$                                 Attachment 7

25-Aug-15 ADR Institute of Alberta - Professional Development 
Course Registration

Registration Fees 5,256.99$                              Attachment 8

Sub-Total: Conferences 6,551.00$                            

25-May-15 Hosting (M. Janz and 1 Guest) Hosting 31.31$                                    Attachment 9
4-Jun-15 Parkallen School Meeting Hosting 23.22$                                    Attachment 10
12-Jun-15 Research Meeting with Guest Hosting 38.64$                                    Attachment 11
12-Jun-15 Meeting with Constituent Hosting 20.83$                                    Attachment 12
22-Jun-15 Hosting (M. Janz and 1 Guest) Hosting 33.82$                                    Attachment 13
25-Jun-15 Meeting with Constituent Hosting 12.65$                                    Attachment 14
25-Jun-15 Meeting with Constituent Hosting 8.23$                                      Attachment 15
28-Jul-15 Brunch meeting with Constituent (Trustee Janz has 

reimbursed the District for this expense in September 
2015)

Hosting 15.70$                                    Attachment 16

Sub-Total: Hospitality 184.40$                                

4) WORKING SESSIONS

5-Jun-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 
19-Jun-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 
23-Jun-15 Post-Board Year End Meeting (M. Janz and O. Chubb) Meals 22.93$                                    Attachment 17
3-Jul-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 
17-Jul-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 

CHAIR - BOARD OF TRUSTEES - WARD F
MICHAEL JANZ

cost of meals, facility rental, travel in Edmonton, parking, or car allowance and other incidentals, while in the course of conducting district 
business

costs of attending conferences, seminars or events including registration fees, transportation, accommodations, meals, etc.

FOR THE PERIOD: JUNE to AUGUST 2015

cost of food, beverage, transportation and other amenities on behalf of the guests of EPSB
3) HOSPITALITY (Hosting)

2) CONFERENCES

1) BUSINESS TRAVEL
meetings outside the District and associated costs including transportation, accommodations, meals, incidentals, parking, etc.



31-Jul-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 
14-Aug-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 
28-Aug-15 Bi-Weekly Car Allowance Other Costs 129.39$                                 

Sub-Total: Working Sessions 928.66$                                

7,667.21$                            

Notes:

(4) The net amount is the amount expensed to an EPSB Official. Net Amount does not reflect a portion of the receipt that is attributed to 
another EPSB official's expense report. 

TOTAL EXPENSES REPORTED FOR THE PERIOD

(1) Invoice date may not coincide with the expense reporting period
(2) A receipt is not required for expenses for which an allowance is paid (i.e. car allowance, per diems)
(3) Edmonton Public Schools receives a partial GST rebate for District expenses (1.5843% of GST rate is paid). Amounts reported above 
include the net GST amount



Trustee Janz reimbursed District for 
this expense





• 

aB EDMONTON PUBLIC SCHOOLS Fl NANCIAL SERVICES 

EMPLOYEE REIMBURSEMENT REQUEST FORM 

NAME: JANZ, Michael . I SCHOOL/DU: j 320 

Expenses incurred in connection with: Calgary Transit Ticket 7 ~~i'..!', ~ (.o]YVl 
Total Amount requested: :1J>13~ ~so Code to: 006403 000 0320 0515 0646 

SR # is applicable to Facilities and Maintenance Only 

SR# Item# Sub-Total GST Total Description 

1 3.15 3.15 Adult Transit Ticket - Calgary Transit 

2 131.10 4.25 135.35 Snacks for ASBA Host Room 

0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

$134.25 $4.25 ~o 

~~2LtS 
\t15esi nated Si nin Authori ate  g g g ty 

Please print preview to ensure form prints on one page 
Original receipts must accompany this form 

Please tape (not staple} receipts on a separate sheet of paper (1 side only} and submit with this form 

The request must be batched and forwarded to Accounts Payable for processing 
More commonly used reimbursement object codes: 
6435 - Cafeteria Services: Expenses incurred for using external catering, business luncheons and food services 
6464 - General Business Expense: Miscellaneous business expenses for items such as parking and incidentals 
7611- Supplies: Supplies and materials purchased externally, NOT from the Distribution Centre, Schools or decision units 
within Edmonton Public Schools 
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Returned items that weren't opened. 
Credit amount of $66.30











aB EDMONTON Pusuc scHooLs ITravel Expense Claim 
An expense claim must be completed upon return for both business and professional development 
as per Administrative Regulation CW A.AR 

Details of Trip Date: 2-Jul-15 

Name Michael Janz School/Dept/DU#: 0320 - Board of Trustees 

Purpose of Trip/Conference Name 

De arture and Return Dates: 

PSBAA & ASBA 2015 Destination: Red Deer, AB 

Ma 30-June 1, 2015 

Description of Expenses 
attach receipts) 

(Please Amount Paid by : Amount by Claimant !Exchange 
\Rate 

Registration/Conference Fees 
Accommodation 

Travel Costs 
Airfare 
Taxi/Shuttle/Car Rental 
Personal Vehicle @ 
$0.505/km 
Parking 

Meals (Including Tips) 
Per diem without receipts 
= $47/day or $23.50/half day of travel 

316. 

Actual expenses (attached itemized receipts) 

Other - provide details & receipts 
please use page 2 for additional details 

Total Cost of Trip 
Cash Advance ..,..Cl....,f a=n.-..vi....:r~e=f# _______ _ 
Personal expense not covered by EPSB** 
Net Amount due to Claimant* 
GST Breakout (Net 4/104) for accounting purposes 
only 

EPSB for out of pocket 
lnvoiceNisa ·expenditures Including ! 

Including GST ' GST 
--~-.- - -- - -

600.00 1 

724.86: 

_I 

159.581 - ---- --- ___ ) 

I 

- I 

1460.21 i ~~~:~BJ_ 
I 

i 

:$ 159.58: 

/ Supervisor's Signature 

Total Cost 

I 
J_ 

$ 

- -- 600.90; 
724.86' 

0.00 
0.00 

159.58 
-0.00 

0.00 
· rns.35 

0.00 

1619.79 
0.00 

159.58 

6.14 

NOTE: Please attach all copies of invoices/receipts that have been previously paid by Visa and/or through Accounts 
Payable that relate to this claim. 
Copy of Out of Province Approval MUST also accompany this Travel Expense Claim. 

*ff claiming out of pocket expenses please batch and forward to Accounts Paya. 

**ff monies are owed to the district please attach a cheque made out to Edmom 
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SUPPORTING INFORMATION 

Keg 1strat1on1l;onrerence 1-ees 

ASBA Invoice # 0000034853 

Travel Costs 

Mileage claim is a return trip between Edmonton and Red Deer 
Accommodations - Holiday Inn Express ($462.36). 
EPSB's turn to host so also had a room at the Sheraton Red Deer ($262.50) 
Trustee Janz and Student Trustee Johannah Ko presented at PSBAA 

Meals (including tips) 

Meals provided at Conference. 

Trustee Janz picked up snacks for the host room at COSTCO. Could not use his district 

VISA so paid from his personal account. He returned what wasn't opened for a credit -

balance owing Trustee Janz (put through via Employee Reimbursement Request) $135.35 

Other - provide details & receipts 
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8/26/2015 EPS Mail ­ Fwd: ADR Institute of Alberta Payment Receipt

Denise MacDonald 

Fwd: ADR Institute of Alberta Payment Receipt
1 message

Michael Janz <michael.janz@epsb.ca> Tue, Aug 25, 2015 at 3:22 PM
To: Denise MacDonald 

Could you help me get reimbursed? Thank you!

­­­­­­­­­­ Forwarded message ­­­­­­­­­­
From: ADR Institute of Alberta <admin@adralberta.com>
Date: Tue, Aug 25, 2015 at 3:21 PM
Subject: ADR Institute of Alberta Payment Receipt
To: Michael Janz <michael.janz@epsb.ca>

Payment Receipt from the ADR Institute of Alberta

Payment Receipt

ADR Institute of Alberta 
7128 Ada Boulevard
CE223A Ralph King Athletic Centre
Edmonton, Alberta
T5B 4E4

Date: Tuesday, August 25, 2015 
Amount: $5,433.75 

 

 
Michael Janz 

 

https://mail.google.com/mail/?view=cm&fs=1&tf=1&to=michael.janz@epsb.ca
https://mail.google.com/mail/?view=cm&fs=1&tf=1&to=admin@adralberta.com


8/26/2015 EPS Mail ­ Fwd: ADR Institute of Alberta Payment Receipt

Edmonton Public Schools 

Payment for: 

Date Document

Tuesday,
August 25,
2015

Invoice 04253 
Membership application. Level: Associate Member
Extras: Administration Fee (new or expired members
only) ­ Administration Fee

Settled amount $183.75
Invoice total $183.75

Due $0.00

Tuesday,
August 25,
2015

Invoice 04254 
Registration for "Communications in ADR" (Thursday,
September 17, 2015, Edmonton), Regular Course
Registration

Settled amount $2,100.00
Invoice total $2,100.00

Due $0.00

Tuesday,
August 25,
2015

Invoice 04255 
Registration for "National Introductory Mediation"
(Thursday, November 05, 2015, Edmonton), Regular
Course Registration

Settled amount $3,150.00
Invoice total $3,150.00

Due $0.00

Total settled: $5,433.75 
Available balance: $0.00 

ADRIA GST Registration #850276049 RT0001

If applicable, ADRIA, and agent for the ADR Institute of Canada (ADRIC), collects applicable GST for
ADRIC members (ADRIA Full and Corporate memberships). ADRIC GST/HST Registration #12529660
RT0001

­­ 

­­
Michael Janz
Board Chair, Edmonton Public School Board
Trustee, Ward F 

E: michael.janz@epsb.ca 

https://www.adralberta.com/Sys/FinDocument/25105949?seckey=i0V%252fQpX5Jz5VlrNRkpsALQ%253d%253d
https://www.adralberta.com/Sys/FinDocument/25105955?seckey=ulGl58Rz4Ybd%252ftRi76Ovzw%253d%253d
https://www.adralberta.com/Sys/FinDocument/25105969?seckey=MZKcIQfMlaPT6UGnpTD3rA%253d%253d
https://mail.google.com/mail/?view=cm&fs=1&tf=1&to=michael.janz@epsb.ca


Meeting with 1 member of the public



Parkallen School Meeting



Research Meeting with one member of the public



Meeting with constituent to discuss concerns



Meeting with one public member 



Meeting to discuss constituent concerns



Meeting with constituent to discuss concerns



Trustee Janz reimbursed District for 
this expense



Trustees Janz & Chubb post-board year end meeting

Trustee Janz reimbursed 
District for this expense
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